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(iv)  Judicial Officers shall not close their Courts even for half a day except on the
days indicated in the list of Holidays prescribed under section 15 of the Civil
Courts Act, 1887, without the previous permission of the Supreme Court, High
Court Division. In case of emergency, instructions in General Letter No. 13 of
1935 should be followed.
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Rul-2. The Judicial work of the day shall be taken up punctually at the hour prescribed
by the above rule i.e. at 09.30 a.m. and shall have precedence over all other works. In no
circumstances are presiding Judges to permit their administrative or departmental work to
interfere with the strict observance of this rule.

Note: By 'Judicial work' in this rule is meant the actual trial of cases or proceedings fixed
for, or which come up for hearing on the day, or hearing of interlocutory masters arising out
of them.
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Rul-3. The hearing of a case taken up before the closing hour of the Court may be
continued for a short period after that hour, but no new case should be taken up after the hour
that the Court is timed to rise.
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Rul-4. Administrative or departmental work should be done either before the sitting, or
after the rising hour, or after the disposal of the days judicial work (vide Note to rule 2) on
the Bench, should it occur earlier. On days when the administrative work to be done is heavy,
presiding Judges may rise half an hour earlier for the purpose.
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Rul-7. No Judicial work (ex-parte or otherwise) involving trial of cases or hearing of
petitions shall be done in chambers or at the residence of judicial officers.
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Rul-8. Without the consent of parties, and in the absence of urgent necessity, no civil trial
should proceed on Fridays or gazetted holidays :

Provided that on such days, the Court shall not refuse to do any act or make any order
urgently required which may with propriety be done or made out of Court.
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Rul-9. The District Judge may direct that during the Civil Court Vacation, a special
officer with sufficient pecuniary jurisdiction shall deal with applications for execution of
decrees which are extremely emergent in their nature and that such decrees be transferred for
execution to such officer's file immediately before the closing of the Courts for the holidays
by the Courts which passed them.
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Rul-10. Plaints, memoranda of appeals, original petitions and applications for execution
of decrees must be presented during the Court hours specified in rule 1 (i).

Explanation,~ 'Original petition' means a petition whereby any proceeding other than a
suit or appeal or a proceeding in execution of a decree or order is instituted in a Court.
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Rul-11. Parties should, where practicable, file pleadings, applications, etc. and affidavits
preferably type-written.
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Rul-12. A diary in the prescribed form No. (R) 12 to be called the 'Diary of the Court of
at' shall be maintained by each Civil Court in the following manner:

(1) Each case fixed for any day shall be entered in advance immediately upon a date or
adjourned date being fixed, each such entry showing the purpose for which it is set down on
each day.
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Note : The purpose should be indicated by suitable headings written in red ink e.g., for
fling deficit Court-fee, final disposal at first hearing ascertaining whether suit will be
defended, filing written statement, Settlement of issues. Compliance with orders regarding
discovery, admission, etc. Investigation of pauperism, Substitution of heirs, Compromise,
Hearing of interlocutory application (state nature), Commissioner's report, Filing award,
Settling the final or peremptory date of hearing, Peremptory hearing, Argument, Judgment,
Orders etc. ' :

When fresh summonses have to be issued for non-service, death of party or other reasons,
such cases are to be entered under the heading 'for issue of process' or 'For appearance of
defendant' as the case may be.

(2) The topmost heading should be 'For peremptory hearing' and under each heading
should be grouped separately each class of cases in their chronological order according to the
Zates of their institution.

Note: In determining the age of a case, no account should be taken of the date of its
restoration or receipt on remand or by transfer.

(3) Appeals and Miscellaneous cases should also be shown in the Diary in the above
manner. Execution cases should be noted last of all, also arranged according to their class and
= chronological order.

(4) The Diary will be so arranged as to mark a clear division between defended and
mdefended cases. Cases on the undefended list should also be shown under suitable headings
as above grouped separately class by class and arranged in their chronological order.

Note : 1. When defendant fails to appear on the first date fixed and service of summons is
zroved, the case, if not disposed of for any reason on that day, will go to the undefended list
of the adjourned date in the Diary.

Note : 2. In this connection see paragraph 7, Civil Suit Instructions Manual.

(5) Progress made in each case shall be shown briefly under each date as also the reason
“or adjournment and at whose instance.

(6) The number of witnesses examined in each case shall appear in the appropriate
solumn,

(7) A running total in red ink shall be inserted from day to day with the object of showing
2 wotal number of witnesses examined during each quarter of the year, a new serial number
“or them being started at the beginning of each quarter.

(2) An Officer who on any day performs criminal duties in addition to his work as a civil
sadcaal officer, shall note in the Diary for that day how his time has been distributed between
Sese two classes of work, fractions below one quarter of a day being disregarded.

(9) The presiding Judge shall insert with his own hand in the appropriate place the hours
»f zmtendance etc, as required by rule 5 and the hour of sitting or rising, if unusually late or
==y on any day, shall be accompanied by a short note, explaining the reason for such late or
s2ort sifting,

(10) The Diary shall be signed each day by the presiding Judge after a careful scrutiny on
sopletion of all the entries therein.
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Note : 1. All the above instructions contained in the clause of this rule are intended to be
most rigidly followed and are not to be allowed to be reduced to a formality. In partlcular;
details required by sub-rule 9 (vide rule 5) shall be representative of actual facts.

Note : 2. As to maintenance of Diary and proper arrangement of cases, see
paragraph 21, Civil Suit Instructions Manual, 1935.

fRfg-3x | Fdifes waw = sy(@)© Fe TR @M T OIS TIER 99
*mfere @it ATeTd METIN TMETS IS AF:

(5) T iR A1 efiE wifed fdifre zemm o3, mmmwmm
Trgre a1 afsira sy Fdifre arersl e wereist wiers s o 71 :

Bt %wﬂ@mﬂwwwmm%ﬁé@wmmwmﬁr R
eiﬁﬁw wrvm W@WW(WW)MW mmﬁvr, JeTic
3 TS S, I, A, s, Terifne wifie R | |

T4 TG, AT TG A A (BT FA TG T QA FICE W I &P AnltTa
& 3 ‘R Qe o R et SeeE IS A |

(X) FETFAFONT Gt FRTET ST NS TRCE TAE Fiea 26T T e
GRIfE T 3 TS TR SR SRS T (TR Srg 39 B | '

Bet: e wiRkieee oifte et v ETfoe aersel, (ree aget 3 e e e She
prll

(o) @ ¢ FeTHERTerT WiE ¢ ey TPz Sow SfRivens e Far The | i
TINEARTIE TR Trgrd 4t Tfbw e e ©fbw |

(8) GFISNR TIAR AGS TI (@ AT effSafast 1 @R 1 I VAT T4 48
fRete fBfve ame | aferfaer 71 0 TeeTET ST @fite e e w9 B g
CTRTANG FETTGHRFSIE AT B6® |

B 3 | T Rd e e sty gt e ¢ 1 g3e e wift T 0 eifie 9,
CTTRE (TR ST et (@it et fewife a1 2 it serefen wifdns afeafer 1wt I
SIfereIT BT A |

Brer: & | @2 e oref T AT STEeeTe o W 1R | |

(¢) 2fefl oifftd @ TTefa T @ T SATY TR TR @16 7RFIea &fel Twem
RIS TGS AT TS TA |

(e)mwrmwmﬁwwmmﬁ%ﬂwww[

(9) efeaeta o T7 TR A 0 ARG (G TG (R Ty effefaT (b AR
LT 11 TS TVYS 0O T G 4% © T SFTO GIRTEAR &) g I Fid IR e
il

(v) creaIfy efen Fre g Tt e aferd] ol Wiftiuge wiefe e cRemis T
WG e T G TIakie TeYE e @ 132 €51 Sge F90e TR @, FeT T 13 e
JIEE W4 O TF I5 341 LA, W2 517 SI0IF 4F SIeiF I 7Y SO 1 (0O AR |

() AT Ferfsparr [Roe ¢ [ e ares Tof¥fs, Tonv S+ge o e Tee
o FET 9T A T AT 2o A 9o AT WSS Rerw 1 ofrd 6oT e wEe
e 21 € @o1a SRt eI Srwtet T TR0 |



